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1. O0mue moJI0KeHHA

1.1. Hactostmee ITonoxenue «O nopsiiKe 3al0JHEHNs], BEIIaY1, XPAHEHUS U
ydeTa, YHWYTOXXEHWHM HCIIOPUYEHHBIX OJIaHKOB, CIIMCAaHWM JIOKyMEHTOB O
kBanuukaiumny (nanee - [lonoxenne), BolaBaeMblX YacTHBIM 00pa3oBaTeIbHBIM
YUpEXKJIEHHEM JOMOJHUTENHHOTO MPO(hEeCCHOHAIBHOIO 00pa3oBaHus «YueOHbIH
entp «29KOC» (manee YupexaeHue) onpeenseT MOpsIL0oK 3aroTHEHHS, BbIIaYH,
XpaHEeHHUS U ydeTa, YHUUTOXXEHUN UCTIOPYEHHBIX OJIaHKOB, CITMCAHUU JOKYMEHTOB
0 KBaJIU(DUKALUH.

1.2. Hacrosiuee TTonoxeHnue pa3padotaHo B cOOTBETCTBUU ¢ DenepasbHbIM
3aK0HOM OT 29.12.2012 Ne 273-®@3 «O06 obpazoBanuu B Poccuiickon Deneparinin»
1 MeToINYeCKUMH PEKOMEHIAUAMU 110 pa3paboTke, MOPSIKY BBIIAYH U YUYETY
JIOKYMEHTOB O KBalU(DUKAIMH B Clhepe MTOMOIHUTEIBHOIO MPO(YECCHOHAIBHOIO
ob6pazoBanus (muceMo MunoOpHayku Poccuu ot 12.03.2015 Ne AK-680/06 «O
HaIpaBJIEHWH METOMYECKUX PEKOMEHAAIHMY ), ¢ mpuKkazoM MunobpHayku Poccnu
or 1 wrons 2013r. N499 "O6 yrBepxxnenuu llopsiaka oOpraHusaldd U
OCYILECTBIEHUS ~ 0Opa3oBaTENbHOM  JEATENBHOCTH 1O  JOINOIHUTEIBHBIM
npodeccCOHANIBHBIM MTporpaMmam’ (3aperucTpupoBaH MUHHUCTEPCTBOM IOCTUIIUH
Poccuiickoit Meneparpu 20 aBrycra 2013r., perucrpanunonnsiil N29444), [Tucemom
MunucrepcTBa 00pasoBanus W Hayku PD® ot 12 mapra 2015r. N AK-610/06"0O
HaITPABJIEHUH METOJMYECKUX peKoMeHalui", Y craBoM YupexeHus..

1.3.K OCBOEHHIO [OIMOJHUTEIBHBIX TNPOPECCHOHANBHEIX  IIPOrpaMMm
JIOITYCKArOTC: |

- JIUIla, HUMEKLMe cpeaHee NpodeccHoHaNbHOe | (MJIM)  BBICIIEE
obpazoBaHue;

- L@, ToNydYarollde cpejaHee mpodeccHoHalbHOe M (MIM) BBICLIEE
oOpazoBaHue.

1.4.OcBoenne 00pa3oBaTeNbHBIX IMPOTPaMM  3aBEPIIAETCs UTOTNOBOM
aTTecTallel CcirylaTes.

1.5. lokymMeHTBl O KBanudukanud O(OPMIAIOTCS Ha TIOCYAapCTBEHHOM
s3pike Poccuiickoit Denepaniy - pyccKoM.

1.6. BraHk® JOKyMEHTOB O KBaJlM(UKALMU 3alOJHSIOTCS IMEYaTHBIM
CIIoco60oM ¢ MOMOIIEK NpuHTepa mpudTom Arial yepHoro 1Bera pasmepa 12 1. ¢
OIWHAPHBIM MEXCTPOYHBIM HHTepBaJoM. [IpH HEOOXOAMMOCTH JOIMyCKaeTcs
yMeHbIIIeHue pa3mepa mpudra 1o 11 m.

1.7. TTocne 3anosiHeHus OjaHK JOKyMeHTa O KBaJIM(HUKALUKM TIIATEIHHO
IPOBEPSIETCS HA TOYHOCTH U 0€30IIHO0YHOCTh BHECEHHBIX B HETO 3alUceit. biaHk,
COCTAaBJIEHHBIA ¢ OIIMOKAMM WM MMEIOIIMHM HHble Ae(EKThl, BHECEHHBIE IPH
3aII0JIHEHUHU, CUMTAETCS WCIOPYCHHBIM IIPH 3allOJHEHHH M TOIJICKUT 3aMEHE,
WcrnopueHHble TIpu  3arOJHEHUH ONaHKW [AOKYMEHTOB YHHYTOXAIOTCA B
YCTaHOBJIEGHHOM MOPSIIKE.

1.8. BHeceHHe IOMOJHUTENBHBIX 3amucelt B OMaHK JOKYMEHTa O
KBaJIM(PUKALMU HE JOIyCKaeTcsl.



2. 3amnojHeHue 0JJaHKOB yJ0CTOBEPEHHH O NOBLILMIEHHH
KBaJH(PHKALHH.

ITpu 3amojiHeHHH ONaHKa YJIOCTOBEPEHHUsSI O IIOBBIIICHMH KBalM(DUKAIUK
(nanee - yI0CTOBEpPEHHE) CIIEAYET YUUTHIBATH ClEAYIOLUINEe TPeOOBaHNUA:

2.1. ®amunus, uMs, OTUYECTBO (NMPW HAIWYUM) CIyLIATeIs YKa3bIBarOTCS
TTOJIHOCTBIO B HMEHHUTEILHOM MaAeKe, JXUPHBIM LIPUDTOM.

2.2. JlaThl Hauajga ¥ OKOHYAaHWS OOYy4YeHHs 3allUChIBAIOTCSA C yKa3aHHUEM
gucen (uudpamu), mecsia (uudpamun) u rojia (4€THIPEX3HAUHBIM YHCIIOM).

2.3. Jlanmee T1ipw 3amoJIHEHWM OJlaHKa YJIOCTOBEPEHMs yKa3bIBaeTCs
HaUMeHOBaHUEe YUPeKIeHUs COMVIACHO Y CTaBy:

npowen(a) nosviuenue keanugukayuu 6 Yacmuom o0bpazoeamenvHom
YyupescoeHuu OONOTHUMENbHO20 NPOPECCUOHANbHO20 00pa308anus «Yuebnviu
yernmp « IKOC».

2.4. B crpoke «HaMMEHOBaHHE IIPOrpaMMBbI» 3allHCBIBACTCS I10JHOE
Ha3BaHME IIPOrpaMMbl (B KaBbIUKAX C 3arjaBHOM OYKBBI), 10 KOTOPOH CIIyIIaTelb e
npoiien o0y4eHue.

Hanpumep:

T10 JIOTIONIHUTENILHOM Ipo(ecCHOHaNbHON nporpamme «lIpogeccuonanvras
n0020mMo6Ka Yy Ha npaeo pabomul ¢ omxodamu I-1V knacca onacnocmuy.

2.5.B rpade «B o0ObeMe» IMPOCTABIAETCS  KOIMYECTBO  4YaCOB,
COOTBETCTBYIONIUX MporpaMmme HuppamH.

Hanpumep:

112 gacos.

2.6. YocToBepeHHe IOMKUCHIBAETCS PYKOBOAUTENEM (IMPEKTOPOM/MHBIM
YIIOTHOMOUYEHHBIM JIUIIOM) U CEeKpeTapeM aTTeCTal[IOHHOU Komuccuu. B ciydae
BPEMEHHOTO OTCYTCTBHSI JUpEKTOpa Y4YpEXKIEHHS MOMIKCH IPOCTABIIACT
UCIIONHAONME  00S3aHHOCTH  JHUpeKTopa  YUpEeXIAeHHMs Ha  OCHOBaHHHU
COOTBETCTBYIOIEro mpuKasa. [Ipu aToMm mepen ciioBoM «JlupexTop» cioBo «H.o.
WJIW BEPTUKAJIbHAS YepTa He MUIIETCS.

2.7. TIOAIMCH TIPOCTABJISIOTCS YEPHUIIAMHM, MAcTOM HIIK TYIIBIO YEPHOTO
nsera. [Topnucanve q0KyMeHTa (PaKCUMHIBHOM MOAIMUCEHIO HE JOITyCKAaeTCH.

2.8. Ha orBemenHoM JUIsi T[e4aT MECTE CTaBHTCS OTTUCK II€4aTH
Vupexpenus. OTTHCK meyaTd JOJDKeH OBITh YETKUM M HE 3aXBaThIBaTh
COOCTBEHHOPYYHYIO ITOJIIIHCE JIAIA, TOAIIMCABLIErO JIOKYMEHT.

2.9. B neBo¥ HiKkHed uacTd OJlaHKa YJIOCTOBEPECHHS YKa3bIBAa€TCH
PErUCTPAl[MOHHBIH HOMEp JOKYMEHTa [0 KHHI€ BBIAAYM JIOKYMEHTOB 00
00pa30BaHUH.

2.10. {anee yka3pIBaeTCs:

ropoji Capatos.

2.11. 3aBepmaercs 3anoiiHeHHe OlaHKa yIOCTOBEPEHHsS O KBAIM(HUKAL[HH
3arroiHeHueM rpadsl JaTa BbIAAYM:



3aIMChIBAETCS JaTa BbIJAUM C yKazaHueM uyucenl (mudpamu), Mecsua
(rbpamu) U rofa (4eThIpeX3HAYHBIM YHUCTIOM).

3.  3anoaHenue Qy0JMKATOB J0OKYMEHTOB O KBAJH(HKAUHH

3.1. ly6nukatel JOKYMEHTOB O KBanubuxamud (gamee - mybiukar)
BBIJAIOTCSA JIAIAM, YTPATHUBIIMM JOKYMEHTHI, [pPU YCJIOBHUM HaJIM4ud B
00pa3oBaTENbHOM OpraHU3aluy BCEX HEOOXOMMMBIX CBEACHHH O IPOXOXKICHHH
JAQHHBIMHU JTULIAMU O0Y4EeHHUSL.

3.2. B nmy6nukaT BHOCATCS 3alMCHM B COOTBETCTBHM C JaHHBIMH,
XpaHAIEMKACS B JTUYHOM JleJie CIyLiaTens, YTPATHBIIErO JIOKYMEHT 00
oOpa3zoBaHUHU.

3.3. JlybnukaTel 3alOJHSIOTCS B COOTBETCTBMM C  TpeOOBaHHSIMU,
YCTaHOBJIGHHBIMH B pa3ziesiax 2 U 3 HaCTOSIIeH HHCTPYKIKH, C y4eTOM TpeOOBaHHUH,
yCTAHOBJICHHBIX HACTOSIIIUM Pa3zelioM.

3.4. Jly6nukat opopmisieTcs Ha O6i1aHKe, IeHCTBYIOIIAM Ha MOMEHT BbIa49H
nyOnukara.

3.5. ly6nukar BblHaeTcs Ha (QAMUIIMIO, WMs, OTYECTBO (IPH HAIMYKK)
UIEHTUYHbBIE TIOJUIMHHUKY JOKYMEHTA.

3.6. Ilpu 3anonHenun Lybnukara JOKyMEHTa O KBATH(QUKALMK yKa3blBaeTCs
cioBo «JIYBJIMKATY:

- Ha OJaHKe YJIOCTOBEPEHMSI O IMOBBIICHUH KBaIU(QUKALUKM — B JICBOU
yacTH OOOPOTHOM CTOPOHBI OJiaHKa MepeJ] CTPOKOH, COAEpXKalled HaAIKCh
«YJOCTOBEPEHUEY;

3.7. Ha moxymenre aybiukara 0 KBaqu(pHKAlUM B JEBOH HYDKHEH 4acTH
6IaHKa yKa3bIBAETCs PETMCTPALOHHBIA HOMEp TOKyMEHTa ¢ OyKBOM «/1».

Hanpumep:

0051/n

3.8. B ciryuae u3MeHeHHs] HAUMEHOBAHHUS Y UPEKASHHS B KOHIIE O0OOPOTHOM
CTOpOHBI OJlaHKa YIOCTOBEPEHMS YKa3bIBAaeTCs TOJl ITEPEUMEHOBAHHUSA, HOBOE
HauMeHOoBaHue YupeKIeHus, a Tak)ke OCHOBaHUE U3MEHEHNS] HAUMEHOBAHN.

Hanpumep:

YOy JITO «Yuebuwiii yenmp « IKOC» nepeumenosaro 6 HOY «OKOC» .
Capamos 6 202__ 2., npuxasz 4OV « OIKOC» e. Capamos om 12.10.202_ 2. Ne 23.

3.9. lybnukarel ~ JOKYMEHTOB O  KBald(QHKalMud  IMOANHCHIBAIOTCS
JUPEKTOPOM (MHBIM YIIOJHOMOYEHHBIM JIHIIOM) H CEKPETapeM aTTeCTal[HOHHOH
KOMHCCHHU. B cilyyae BpeMEHHOTO OTCYTCTBUS JUPEKTOpa YYPexICHHUs MOANUCH
. TIPOCTABIISIET UCIIOTHAFOUIMN 00S3aHHOCTY AUPEKTOPA Y UPEKACHUS Ha OCHOBAHUU
COOTBETCTBYIOIIEro mpukasza. [Ipu aToM mepef ciioBoM «Jlupextop» cioBo «H.o.»
WM BePTUKAJIbHAS 4epTa He muiercs. [loamucanue JOKyMeHTa (paKCHMUIBHON
MOJITTUCHIO HE JI0ITyCKAEeTCsl.

3.10. Ha orBemeHHOM JUIg II€4aTH MECTE€ CTaBUTCSA OTTHCK ME€YaTh
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Vuapexnenuss. OTTHCK IedaTH JOJDKeH OBITh UETKMM W HE 3aXBaThIBATH
COOCTBEHHOPYUHYIO MOAMKCH JHIA, IIOAMKMCABILIEr0 JOKYMEHT.

4. Bbiaua JOKYMEHTOB 0 KBaJH(pHKANKH U HX 1y0/1HKATOB

4.1. Coywmaresam, YCIIEIIHO OCBOUBIINM JIOTIOTHUTEIIbHY IO
MPO(ECCHOHAILHYIO IPOrPaMMy U TIPOLLIE/IIINM HTOIOBYIO aTTECTAIHIO, BbIAAIOTCA
JIOKyMEHTBI 0 KBalM(QHKALIH YCTAHOBJIEHHOTO 00pasua:

- YIOCTOBEpeHHe O IIOBBIIEHWM KBaJH(GUKAIMK Ul JIAL, TPOLICIIINX
o6ydenwe 110 mporpaMmam B o6seme 72/112/250 yacos/nubo pybauKar.

4.2. Jluuam, He MPOIIEIIAM HTOTOBYIO ATTECTALMUIO WK TIOJydUBIINM Ha
WTOTOBOM ATTECTAI[MM HEYIOBJIETBOPUTENbHBIE PE3yNbTaThl, a TakKe JHLaM,
OCBOMBIIMM 9acTh 0Opa30oBaTeNbHOM MPOrpaMMbl M (HJIM) OTYMUCIIEHHBIM H3
Vupexnenus, Bbgaercst CripaBka 00 00y4eHHN WIH CnpaBka 0 HPOCIYIIHBAHUN
Kypca o obpasiy.

CrpaBka BBIIAeTCS Ha OCHOBAHMHM I[HCHMEGHHOrO 3asBICHMA JIMIZ, “—
00yyaBIIerocs B Y YpeiKICHUH.

4.3. VI0CTOBEpEHHS BBIIAIOTCS B IOCTIEIHUE JeHb 3aHATHH ONHOBPEMCHHO
C H3aHUEM IpHKa3a 00 OTYUCIEHHH 00yYarOIIHXCHL.

4.4. JlokyMeHT o KBasuuKaiyy (Jy6IuKar) BIAaeTCH:

- JIMYHO CIIyIIATENIo;

- [Ipyromy JIMIly [10 HOTapHalbHO 3aBEPEHHOH B YCTAHOBICHHOM IMOPAAKE
JIOBEPEHHOCTH;

- 110 3asBJIEHHIO CITyLIATENsl, OCBOUBIIETr0 MPO(ECCHOHANBHYIO [IPOTPaMMy,
JIOKYMEHT HAIpaBiIseTCsl B €ro ajpec 4epes OnepaTopos [TOYTOBON CBSI3U OOILErO
[TOJTb30BAHMUS 3aKa3HBIM IIOYTOBLIM OTITPABIEHUEM C YBEAOMIICHHEM O BpYUCHHH.

4.5. Jlybnukar BblAeTCs Ha OCHOBAHWMH JIMYHOIO 3asBICHHA obnagaTens
JOKYMEHTa O KBaIU(QUKALUK B CIIydae:

- yTpaThl WK MOPYM AOKYMEHTA O KBallHUKaLUH,

- oGHapyXKeHUs B JOKyMEHTEe O KBaJU(HKaIIK nmubo B mLyOnukare omUOOK
ocIIe TOJTyYeH sl YKa3aHHOTO JOKYMEHTa,

- W3MeHeHHs wWMeHHM ((pamuiuu, OT4ecTBa) IpU  TIPCIBABICHHH
MOATBEPKIAIOLINX JOKYMEHTOB.

4.6. Jluua, TepeMeHWBIIME CBOe HMA ((paMuIHUIO, OTUYECTBO), MOIYT
OOMEHSTh, WMeloIllMecs Yy HHUX JOKYMEHTBl YCTaHOBICHHOTO obpazua o
KBaTH(QUKALME Ha JOKyMEHTBl yCTaHOBICHHOIO obpasiia C HOBHIM HMEHEM
(bamusnel, OTIECTBOM).

4.7. OdopmieHre M Bbifada JAyOnHKaTa JIOKyMEHTa O KBaTH(UKALUH
OCYILIECTBIAETCS B CPOK, HE MPEBBILIATONIHH 30 xajeHIapHbIX JHEH.

4.8. B ciydyae peopraHusallud OpraHu3alil AyOJMuKaT BBIIACTCS €€

HpaBOHpeeMHI/IKOM.
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5. XpaHeHHe NOKYMEHTOB 0 KBAaJH(UKALMHA ¥ UX TYOJIHKATOB

5.1. B nmu4HOM zene ciymaress Mo mporpaMme MOBBIIICHUS KBaTH(GHKAIIHH
XPaHSATCSA: KOINMs BBIJAHHOIO YJIOCTOBEPEHHUS O TIIOBBIIIEHUN KBATH(HUKAIHH,
3asBJICHWE O HaNpaBJIeHWH [OKyMeHTa O KBaiupukauuu (nyOrmkara) depes
OMepaToOpOB IIOYTOBOM CBA3M OOIIEro IOJNB30BAaHUS U JPyrue JOKYMEHTHI II0
(hakTUIeCKOMY HAJIHYHIO.

5.2. B YupexIeHnu XpaHsATCsl 3asBICHUS O BblIaye AyOIHKaTOB JJOKYMEHTOB
0 KBanu(uKauuy (ILyOIMKAaTOB), NOBEPEHHOCTH Ha IOJyYeHHE JOKYMEHTOB O
KBaIU(QUKaMK (IyOnuKaToB), 3asiBIEHWE O HAINpPAaBIE€HUH YAOCTOBEPEHHS O
MOBBIIEHUHM KBalM(UKaLKUU (IyOliMKaTa) depe3 OIepaTopoB IOYTOBOM CBSI3H
00II1Iero moyb30BaHusl.

5.3.Konuu BBIZAHHBIX YIOCTOBEPEHHH, B OJHOM OSK3EMILISPE IMOMIEKAT
IIOCTOSIHHOMY XPaHEHHUIO B OTYETHBIX MaTepHaiaX IpOBeIeHHBIX KypCOB.

5.4. OpurviHaibl He BBIJAHHBIX JOKYMEHTOB O KBalH(pDHUKALMU XPAHATCS Y
METOIUCTa YUPEKIEHUS BMECTE C )KyPHAIOM PETHCTPALMK BBIIAYH JJOKYMEHTOB O
KBaJIM(PUKALIAN.

5.5.OpuriHanel JOKyMEHTOB O KBATH(UKALMU XPAHATCS y METOIUCTA
Yupexaenus 10 BocTpeboBaHust S yieT. [y HeBOCTpeGOBAHHBIX JIOKYMEHTOB O
kBak(uKanuy GOPMHUPYETCs OTAIBHOE [1eJI0 HEBOCTPEOOBAHHBIX JOKYMEHTOB H
UX XpaHEHHSI.

5.6. YIIOJTHOMOYEHHBIH COTPYIHUK YUpPEKIEHHUS BHOCHUT CBEIEHHUS O
JNOKyMEHTe O KBaaM(uKauuu B demepabHyr0 HHOOPMANMOHHYIO CHCTEMY
«DenepanbHEI peecTp CBENCHHH O JOKyMeHTax o0 obpaszoBaHwu u (W) O
KBaNM(UKALUYU, TOKyMeHTaX 06 o6yuenun» (OVC OPJI0).

6. Y4er 6/12aHKOB, BbIIAHHBIX JOKYMEHTOB 0 KBaJH(PHKALHA H HX
AyOJIHUKATOB
6.1.3aka3 OJaHKOB JOKYMEHTOB O KBaju(ukaiuu (nasee — GIaHKH)

OCYILECTBIIACTCST METOAMCTOM  YUpEXIEHWsl II0ociie HW3[JaHHs JUPEKTOPOM
COOTBETCTBYIOLLEIO MPUKa3a.

6.2. bnanku XpaHATcs B YUPEeXKACHUH KaK JOKYMEHTHI CTPOTOM OTYETHOCTH
U YYWTBIBAIOTCA II0 CIleUalbHOMY peecTpy. [lepemaya mosyuyeHHBIX OJIaHKOB
JAPYTUM JIMIIaM HE JOITyCKaeTCsl.

6.3. Beinaua 6/1aHKOB OCYILLIECTBIISIETCS] JUPEKTOPOM O] OTYET METOHCTY
" YupexaeHus.

6.4. Jlng yuera BBIIauu JOKYMEHTOB O KBANU(DUKALMK (LyOIUKATOB), MHBIX
JOKYMEHTOB OTBETCTBEHHBIM COTPYIHUKOM YUpeXACHUS BEOyTCA IKypHAJIBI
PEeTUCTpalliy BBIIAHHBIX JOKYMEHTOB (Zajiee - KypHaJl PeruCTpalIiH )

- JKypHaJl pEruCTpaluy BbIAa49y Y 10CTOBEPEHHH (1yOIMKATOB) TPOTrpaMMBbl
noBeleHus kanudukanuu (Ilpunoxenue Nel);

- OKypHaJI perucTpalyy Belgaun crnpaBok o0 o0yuenuu (IIpunoxenue No2).



6.5. B ypHas perucTpainyy 3aHOCATCS CIeAYIOIne qaHHbIe:

a) Ha¥MMEHOBAaHHUE IPOrPAMMBI, KOJ IPYTIIIb, IEPHOJ O0yUeHNUS;

0) TOpsIKOBBIN PEruCTPALMOHHBIN HOMED;

B) GamMwiMs, WM W OT4YecTBO (IPH HAJIMYWM) JIMIA, MOJTyYUBILEro
yIIOCTOBEPEHHUE;

') CepuiHBbIM HOMep OJlaHKa yIOCTOBEPEHHS,

1) HOMeEpa IIPUKA30B O 3aUUCIIEHUH 1 00 OTYMCIIEHHH CITyIIATeIs;

€) JHara BbIaud yJIOCTOBEPEHUS;

)K) IIOAITUCH JIM1a, IIOJIYIHUBIICTO YAOCTOBEPEHHUE, IIY6JII/IKaT
YAOCTOBEPEHHA, B Cllydaec H806XO,ZII/IMOCTI/I, HOMEp HOTapuaJlbHO 3aBepeHH0171
HJOBEPEHHOCTH;

3) MOAINKCH JIMIA, BBLIABLIETO YIOCTOBEPEHHUE, AyOIUKAT yI0CTOBEPEHHUS,
1160 1aTa ¥ HoMep [OYTOBOI'O OTIPABIIEHHS.

6.6. Jlupekrop VYupexOeHUs U YIOJHOMOYEHHBIH COTPYAHHK HECYT
OTBETCTBEHHOCTh 33 COXPAHHOCTH, TPABWILHOCTD 3aMONHEeHHs OJaHKOB CTPOroH
OTUETHOCTH U XypPHAJIOB PErUCTPALUH.

6.7. Eciu Obina jomyiieHa omudka B XypHalle perucTpaluu, TO TIOBTOPHO
3amuch He Jesaercs. HeBepHO clenaHHas 3alllMch KOPPEKTUPYETCs IOCPEACTBOM
BIIMCHIBAHMs DANIOM HOBOM 3alMKMCH W BHECEHMS JIOIOJHUTENIBHON 3allicH
*’WcnpapierHomy BepuTs'". CTaBUTCS MOIIHCH U IefaeTcs pacin(ppoBKa MOAIUCH
YIIOJTHOMOYEHHBIM COTPY/IHUKOM.

6.8. PexBu3UTHl 1yOIMKATOB BBIIAHHBIX YAOCTOBEPEHHMH B 00sA3aTe/IBHOM
TIOPSIIKE TAaKXKe 3aHOCSATCS B )KypHAIJl PErUCTPALIUH.

6.9. XKypHanel perucTpaldy IPOLIHYPOBBIBAIOTCS, TPOHYMEPOBLIBAKOTCA,
CKPEIUISIOTCS I1eyaThlo YUPEeXKIEHUs W XPaHATCA Kak [OKYMEHTBI CTPOroOH
OTYETHOCTH 5 (TISITh) JET.

6.10. Jlnss ydera  MCIIONB30BaHUS  OJNAHKOB  CTPOrO¥  OTUETHOCTH
OTBETCTBEHHBIM COTPYIHHUKOM BEJIETCS:

- BEJOMOCTb BBIZIa4M OJIAHKOB yIOCTOBEpEHHUH (AyONMKAaTOB) MPOTPAMMBI |
noselenns kBanudukaius ([Tpunoxenue Ne3);

6.11. Tlocne 3akpbiTHs y4eGHOM TpyIIIbl BEAOMOCTh BbIa4u OJNAHKOB C
KOMMAMH TIPUKa30B O 3a4YKMCICHUU/OTYHCIECHMH Cllyluaresned M IKypHal
PETUCTPALIUK XPAHATCS Y METOAUCTA Y YPEIKICHHUS.

7. VYHHUYTOXKEHHE HCTIOPYEeHHBIX 0JIaHKOB U CIIHCAHUE TIOKYMEHTOB 0
KBaJH(pPUKALHU

7.1. bBnaHKM IOKyMEHTOB XpaHSATCs B 00pa30BaTENbHON OpraHHM3allkK, KaK
JIOKYMEHTEI CTPOrOM OTYETHOCTH U yUMTBIBAIOTCS 10 CHELUAIBHOMY PEECTpY.

7.2. HenelicTBuTenpHBlE M MCIOpPYEHHbIE TP 3allOJHEHHWH OJNaHKH
JIOKYMEHTOB TTOAJIEKAT YHUUTOKEHHIO

7.3. C uenplo CNUCAaHMSA ¥ YHWUYTOXEHHUS OJaHKOB IMPUKa30M JUPEKTOpa
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Vupexnenus cosaercs KOMUCCHS 110 WHBEHTAPH3AllMK U CIUCAHHIO OJIAHKOB
cTporoii oryeTHOCTH (Haiee - KoMuccus), B cOCTaB KOTOPOU BXOJAT:

- IpeJICEIaTeNhb - JUPEKTOp Y 4eOHOro HEeHTpa.

- CIICLMANIUCT, MATEPUAIFHO OTBETCTBEHHOE JIMIO, HA3HAYCHHBIN ITPHKa30M

JUpEKTOpa, OTBETCTBEHHBI 32 JOKYMEHTBl ~CTPOTOM  OTYETHOCTH

(YZOCTOBEPEHHUH O MOBBIICHUY KBaTH()UKAIIUK)

7.4. ChnucaHMe  y[IOCTOBEPEHME O  IOBBIIEHWM  KBAJIH(QUKALUHU
YCTaHOBJIEHHOTO 00pasiia MPOU3BOANTCSA ONIMH pa3 B KBapTajl HA OCHOBaHMHU aKTa O
criicanuu (ITpunoxenue 4), B KOTOPOM yKa3bIBaeTCs:

- PEruCTPAlMOHHbIE HOMEPA JOKYMEHTOB yCTaHOBIEHHOr0 00pasia i KOJIMYeCTBO
67aHKOB, BBLIAHHBIX oOOywarommes (caymarensM) (MOATBEpXKaaeTcs
KHUTOM perucTparym).

7.5. CrieraaucToM, OTBETCTBEHHBIM 32 JOKYMEHTBI CTPOrod OTYETHOCTH Ha
umst gupektopa JOY IO «YI[ «OKOC» mnuuercs ciryxeOHas 3ammcka o
crircaHuu 6;1aHKoB cTporoit otuérHocTH (ITpunoxenue 5), B KOTOPOH yKa3bIBaCTCs
KOJIMYECTBO HCIOPYEHHBIX OJAaHKOB ¢ yKa3aHWeM IPUYMHBI MOp4YM OiiaHKa M
TIepeaeTCsl OPUrHHAN JOKYMEHTa O KBaTM(DUKAIIUH.

- UCTIOpYEHHbIe GIaHKY MPUKIIAAbIBAIOTCS K aKTy CIMCaHHS;

- MX KOJIHYECTBO CBEPSAETCs, IIOC/IE Uero B IIPUCYTCTBUM KOMMCCHU OJIaHKH,

MO/ITIeKAT YHUUTOXKCHHUIO.

7.6. YHUUTOKEHME, YTUIH3ALHs CIIUCAHHBIX ONAaHKOB CTPOrod OTYETHOCTH
OCYILECTBIISIETCS. CBOMMU CHJIaMH METOZIOM paspe3aHusi, N3MENbUCHUS U BBIBO3OM
Ha MyCOPHYIO TIIomazKy. Jlara yHH4TOKEHHS BHOCUTCA B aKT 0 criicanuy. Homepa
u cepud (NpU HAIHYMK) HCIOPYEHHBIX OJAHKOB [OKYMEHTOB BBIPE3AIOTCS H
HaKJIeMBAKOTCS HA OTAEbHBIM JMCT OyMarw, KOTOpBIH NpHIaraercs K akTy o0
YHUYTOXKEHHUU JOKYMEHTOB CTPOTOM OTYETHOCTH.

7.7. VcropueHHBIE PY 3a0HEHUH OJTaHKH JOKYMEHTOB O KBaJIU(pHKaLHK
TMOJUIEKAT 3aMEHE U BO3BPAIIAIOTCSI CIIELIUAJIACTY, OTBETCTBEHHOMY 38 JOKYMEHTBI
CTPOrO# OTYETHOCTH, JUTs 3aMeHbL. [IpH 3TOM COXPaHAETCA TPEKHHIHA TTOPSIAKOBEIH
PErUCTPAIlMOHHBIA HOMEP JOKYMEHTA M JIaTa ero BhIAAYH.

7.8. Exeroano B HOY JITO «YLI «OKOC» nmpoBoauTcsi ”HBEHTapU3aLUs

0JIAaHKOB CTPOTOM OTYETHOCTH.

7.9. Kpome 06s3aTeNIHON €XKero[HOM HHBEHTapH3aluK OJAHKOB CTPOroH
OTYETHOCTH BO3MOXKHO IIPOBEJCHHE BHEIJIAHOBLIX KOHTPOJIBHBIX IPOBEPOK B
cpokH, yeranosnennsie gupekropom YOV IO «YI[ «OKOC». Ilpu BEISBICHHBIX
PACXOYXICHHAX UM HeJ0CTauax GIIAHKOB CTPOro# OTYETHOCTH AUPEKTOP Y 4eOHOro
LIEHTpa W38T IPHUKa3 O IPUHATUU HEOOXOIUMBIX Mep.

8. Tlopsiiok yTBep:aeHusi u BHeceHne n3meHenui B [lonoxenne

8.1. eiictBre nanHoro IlonoxeHus BCTYIaeT B CUIIy C MOMEHTA €T0
MPUHATHS.

8.2. B nannoe [lonoxxeHue MOryT BHOCUTHCS H3MEHEHUS U JOTIOJIHCHHA,
KOTOpbIE MPHHUMAIOTCS PElIeHHeM TUPEKTOPa U BBOAATCS B JICHCTBUS IIPHKA30M
nupektopa HOY JTTO « VI «OKOC».



JINCT O3HAKOMJIEHUSI

C IOKYMEHTOM

[Tonoxenue «O NOpSAAKE 3al0JIHEHHs, BBIAYH, XpaHCHUA U yUueTa,
YHHYTOXCHHUH UCIIOPYCHHBIX 6J'IaHKOB, CIrucaHuu JOKYMEHTOB O KBaJIH(i)I/IKaLlI/II/I)) O3HAKOMIJICH:

©.1.0.
(KTO O3HAKOMJICH)

J10KHOCTD

[Tommuck

Jata
03HAKOMJICHHUS
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[Tpunosxxerue Ne 3

K [Tonoxennto «O nopsiike 3aroNHeH s,
BBLIJIaYY , XPAHEHUS U yueTa,
YHMYTOXKEHUH HCIIOPYCHHBIX OJIaHKOB,
CIIMCAHUK JOKYMEHTOB O KBATU(UKALIAKY

BenomocTts BbIgauH 0JIaHKOB
yI0CTOBepeHHUH (ayOI1KaTOB)
IPOTPaMMBI TTOBBILLIEHHUS KBaIM(QUKALUH

HA3GAHUE NPOZ2PAMMDbL, KOAUYECmE0 4adcos,

KOJ TPYIIIBI

CPOK 00y4eHHUsI

o/ Ne @O Perucrpauuonnsiii | CepuitHbIA I[Tpukas o [Tpukas 06
Ne Gnanka Ne 6nianka 3QUUCIICHUHU OTYHUCIIEHUH

[Mommuck (¢ ykazaHHeM JOJDKHOCTH, (GaMMITMH, HHHIHAJIOB)
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[Mpunoxenue Ne 4

k [Tonoxenuio «O mopsKe 3armoIHeHN,
BBLIAYM , XPAHEHHS U yUeTa,
YHUUTOKEHHH HCTIOPUEHHBIX OTaHKOB,
CITMCAHHUHU JIOKYMEHTOB O KBalU(QUKALMK»

AKT
OB YHUUYTOXXEHWH HUCITOPYEHHBIX BJIAHKOB,
CIIUCAHUU JOKYMEHTOB
0 KBAJIM®UKAIIUHN)
r.CaparoB «_» 2022 1.
Komuccus B cOCTaBe: MpejiceiaTelis , WICHOB KOMHUCCHHU:

®UO, nomkuocts, ®UO, MOIKHOCTH, COCTABMIIM HACTOSIIMH aKT 00 yHUYTOXKEHHH OlaHKa
J0KyMeHTa 0 KBatudukalud (YAOCTOBEPEHHE O MNOBBIMICHUH KBaTM(pUKALWK), HCIOPYCHHBIX IMPH
3aMOTHEHUHU:

1. YmocroBepeHue O TOBBINCHUE KBalHpuKaluu (cepuifHBIH HOMED
OrmaHKa) PerucTPAlHOHHBIA HOMED oT B KOJIMYECTBE _ INTYK IO NMPHUYHHE
(yKa3biBaTh OLIHOKY)

Jlata yHHUTOXKEHHs OIaHKa CTPOTOH OTYETHOCTH: « »

Homepa i cepun UCTIOPYEHHBIX OIaHKOB IOKYMEHTOB BBIPE3aHbl, HAK/ICCHDI Ha OT/JCITbHBIA JTUCT
GyMaru, KOTOpbIii ABISETCS IPUIOKEHHEM K aKTy 00 YHHYTOKEHAH JIOKYMEHTOR CTPOTOif OTEYHOCTH
[Tpunoxenue: Homepa HCIOPUEHHBIX JOKYMCHTOB Ha 1 1. 81 oKs.

Hpe,uceﬂa"renb KOMHCCHH

JupexTop
YOV AT10 «Yuebusiit nentp «9KOC»

Y IeHBI KOMUCCHH
JIOmKHOCTD
JI0mKHOCTB
JIOMKHOCTD
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[Tpunoxenue

K AKTY 00 YHUYTOKEHUH HCIIOPYCHHBIX
O1aHKOB, CITUCAHUU JOKYMEHTOB O
KBaTH(QHUKALHH

Homepa HcHOpUYeHHbIX 0IAHKOB I0KYMEHTOB CTPOr0i 0TYEeTHOCTH
noKyMeHT 06 06pasoBanu# (YLOCTOBEPEHHE O KBAU(HUKALIIH)

Ne | Ne Gnanka, perucTpalliOHHBIH HOMED
m\n

["0J1 U3rOTOBIIEHUS IMonreepxaeHuE 00
YHUYTOKEHUH
JIOKYMEHTOB

IIyTEM pa3pe3aHus,
M3MEJIbUCHUS

[IpaBHILHOCT IPOU3BEICHHBIX 3aIMCEH B AKTE C JTAHHBIMH yueTa CBEPUIT AUPEKTOP.
BraHky JOKYMEHTOB MEPel YHUUTOXECHHEM C 3AMMCAMHU B aKTe CBEPMIIM U MOJHOCTHIO YHHITOXHAIIH
TyTeM paspe3aHust, U3MeJIbUeHHUs ¥ BbIBO3a HA MYCOPHYIO IUIOMIA/IKY .

[Ipencenatens KOMHCCHA
Jupexrop

YieHbl KOMUCCHHU
J10J’KHOCTB
JIO/KHOCTE
JIOMKHOCTD

14



[Tpunoxenue Ne 5

k [Monoxenuto «O mopsiike 3all0THEHHS,
BBIIAYH , XPAHCHHUS U yUeTa,
YHUYTOKEHHH HCTIOPUYEHHBIX OTaHKOB,
CITFCAHHHU JOKYMEHTOB O KBAJTH(QUKALMN»

Hupexkropy

YOV IO «YueOHbli HEHTP
«9KOC»

T.KO.Yurupeson

oT

Cuy:xeOHAs 32aMHCKA 0 CIHCAHHH (JAHKOB CTPOroH OTYETHOCTH

r.Caparos Cornees D et 202 i

ILOBO)Ky a0 Barmrero ceeaeHus, 4TO B IIPOLECCE BBINTMCKH JJIsT CIIylIaTesist IPYIIIbI

Ne , 00yJaroIerocs 1o nporpaMmme
c « - » o
« » 20 r ObUIH HCIOpHYEeHBl OJaHKM  CTPOToM  OTYETHOCTH

(YKa3bl6aemcsi HAUMEHOB8AHUE OIAHKA U KONUYECIBO UIMYK).
ITponry Bac crcaTe faHHBlE OJaHKW W BbIZATh B3aMEH HOBBIC B KOJIMHYCCTBE
IITYK
Kcepokonuu npunaraoTces.

Tomuck (C yKasaHHeM JOJDKHOCTH, (haMHITUH, HHALIHAJIOB)
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