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Hacrosmme TlpaBuna onpenensror BHyTpeHHNiT TPy IOBO# pacopaiok
B HOVY HIIO "Vuebnsrii Llentp «OKOC», nopsmok npuemMa H yBOJbHEHHs
pabOTHHKOB, OCHOBHBIE 00S3aHHOCTH PaGOTHUKOB U AAMHUHUCTPALHH, PEKIM
pabovero BpeMEHH M €ro HCIONB30BAHHE, & TakXKe Mephl MOOMIPeHHS W
B3BICKAHHMs 33 HapyllIeHHe TPYOBOY JUCLUILIMHEL.

1. Ilpnem Ha paGoTy u yBO/ILHEHHE

1.1 Ilpuem na paboTy odopmisercs TpyAOBBIM HOroBopoM. PaGoromareins
BIIpaBe M31aTh Ha OCHOBAHHM 3aK/JIIOUEHHOI'O TPYJOBOIO JOTOBOpa MPHKa3
(pacmopspkenue) o npueme Ha paboty. Cojepikanue Npukasa (pPacopsKeHHs)
paboTozaresis JOMKHO COOTBETCTBOBATE YCIIOBHAM 3aK/IFOYEHHOTO TPYIOBOrO
JIOroBoOpa.

Ilpu 3axntoyeHnn TpyA0BOTO JoroBopa paboroaaresib 06513aH OTPeGOBATH OT
IIOCTYITAOILETO:

— TPYHNOBYIO KHWXKY W (MJIM) CBEJCHHS O TPYIOBOH IeATENLHOCTH, 34
HCKIIIOYCHMEM CITy4aeB, KOria TPYJOBOM NOroBOp 3aK/II0YaeTCs BIEPBHIE HIIH
COTPYAHMK IIOCTYIIAaeT Ha pabOTy Ha YCIOBHUSX COBMECTHTEILCTBA;

— TacnopT WM HHOW  JOKYMEHT, YIOCTOBEPSIOMIHHA  JHYHOCTE;
— JUIJIOM MM MHOM JOKYMEHT O MOJY4YeHHOM 00pa30BaHUHU (IIOJHOM WM
HEIIOJIHOM) H (MJIM)  JOKYMEHT, MOATBEP)KIAIONINN CIEHHMaTbHOCTh HIH
KBaJIu(DUKAIIHIO;

— JOKYMEHT, KOTOpBbIH MNOITBEPKAAET PETUCTPAlldI0 B  CHCTEME
UHIMBHIYaAILHOTO MEPCOHU(UIMPOBAHHOIO Yy4eTa, B TOM 4YHcjie B (opme
BJIEKTPOHHOIO IOKYMEHTA, JIN0O0 CTPaxoBOe CBUETEIHCTBO TOCYaPCTBEHHOTO
NEHCHOHHOIO CTPaXOBAaHHUS, 3a MCKJIIOYEHHEM CIydaeB, KOrja TPYIOBOi
ZOTOBOP 3aKJIF0YAeTCs BIIEPBEIE;

~ JIOKYMEHTBI BOMHCKOI'O y4eTa — JJI1 BOGHHOOOSI3aHHBIX U JIHII, [TOJIEKAIIHX
IPU3BIBY Ha BOGHHYIO CITyXO0Y.

Ilpy 3akaO4eHHHM TpYNOBOIO JIOIOBOPAa BIIEPBbIE TPYIOBas KHHUXKKa
oopmisietcss paboronmareneM. [lpm mepBOHAYANBLHOM TPYIOYCTPOUCTBE
paboTHMKa, KOTOPBIH BBIOpaANl AJICKTPOHHBIM (GopMaT TPYMOBOH KHIKKH,
OymaskHasi TPyZOBasi KHIDKKa He 0(pOopMIISIETCS.

IIpuem Ha paboTy B OpraHu3alMIi0 OCYIISCTBISETCSA, KaK IPaBHIIO, C
[IPOXOXKACHUEM UCIBITATENBHOIO CPOKA MPOHOIKHUTEIBHOCTHIO OT OJTHOTO JI0
TpeX MecAlEeB. YCJIOBHE OO0 HCITBITAHMH JIOJDKHO OBITH MPSMO yKa3aHO B
TPYZAOBOM JOTOBOpE.

IIpy wspmaHMM npukaza o mpuemMe Ha padoTy, NMOCIHSAHHH  OOBSIBISETCS
pabOTHUKY MOJ POCIHUCH B TPEXIHEBHBIA CPOK CO JIHSA (PaKTHYECKOro Havaia
paboThI.

1.2. Ilpm nocrymieHuu paboTHHUKAa Ha paboTy WM IIEpEeBOJE €ro B
YCTaHOBJIEHHOM IOPsiAKE Ha JPYryro padoTy paboToaarens 00s3aH:

— O3HAKOMHTH €ro ¢ MOPYYEeHHOH pabOTOH, yCJIOBHUSMU W OIJIATOW TpYyXa,
PasbACHUTH PaOOTHHUKY €ro npasa u 00513aHHOCTH;



— O3HAaKOMHUTh C HacTosSIMMH [lpaBuiamMu H JPYyrHUMHE  JTOKAaIbHBIMH
HOPMAaTUBHBIMH aKTaMH,

— IPOBECTH HHCTPYKTaX II0 TEXHUKE O€30MacHOCTH, IPOU3BOACTBEHHOM
CaHUTAapHUH, IPOTUBOINOKAPHON OXpaHe U APYTUM IIpaBHIaM OXpaHbl TPyJa H
0 OOS3aHHOCTH COXPAHEHMS CBEICHHIl, COCTaBJSIOLINX KOMMEPYECKYIO
TallHy OpraHu3aluy, ¥ OTBETCTBEHHOCTH 3a e€ pasliallieHHe WX Iepeady
JIPYTUM JIRIIaM.

1.3. Ilpekpamenue TPyZOBOrO [OroBOpa MOKET HMETh MECTO TOJIBKO IO
OCHOBaHMSIM, IPETYCMOTPEHHBIM TPYOBBIM 3aKOHOAATENHCTBOM.

PaboTHuk uMeeT mpaBo pacTOPrHYTH TPYAOBOM JOrOBOD, 3aK/IIOUEHHBIH Ha
HEOIIpe/IeICHHbIM CPOK, MUCBMEHHO MpeaynpeauB o6 aToMm paGoromarens 3a
ABe Henenw. [lo HCTeYeHHMM yKa3aHHOTO CpoKa MpeaynpexueHus ob
YBOJIbHEHHH pabOTHHUK BIIpaBe NMpeKpaTuTh paboTy, a paboromarens ob6s3aH
BBIIATH €My TPYIOBYIO KHMXKKY M IPOM3BECTH ¢ HHM pacuer. Ilo
AOTOBOPEHHOCTH MEXIy paOOTHHKOM M aMUHUCTpalell TpyI0BON JOroBOp
MOXET OBITh PACTOPTHYT B CPOK, O KOTOPOM ITPOCHUT pabOTHHK.

Cpo4HBI TpyNOBOH JOrOBOp MOXET OBITh PacTOPTHYT IO HHHUIAATUBE
pabOTHHKA, IO COITIAILEHUIO CTOPOH U HHBIM OCHOBAHMSAM, IPELyCMOTPEHHBIM
TpynoBeiM konekcom PO.

[pexparienue TpyJOBOro 0roBopa oGopMIISETCS IPUKA30M 10 OpraHU3aLHH.
JIHEM YBOJIBHEHHWS CUHMTAeTCs NOCICOHHM JeHb paboThl 3a HCKIIOYEHHEM
Clly4aes, Korzna paboTHUK (akTUdecKu He paboTall, HO 3a HUM B COOTBETCTBUH
C TPYAOBBIM 3aKOHOATEIBCTBOM COXPAHSIIOCH MECTO PabOThI (IOJKHOCTE ).

B ciyuae, xorza B 1eHb IpekpallieHust TpYJ0BOTO 10r0BOpa BIAATE paGOTHUKY
CBEICHHSI O TPYAOBOH JEATEILHOCTH HEBO3MOXHO B CBS3H C €r0 OTCYTCTBHUEM
OO0 OTKA30M OT UX MOTy4YeHHs, padOTOIaTeNb B TOT JKe J€Hb HAlPaBIILeT uX
paboOTHHKY 1O TII0YTe 3aKa3HBIM IHCHbMOM Ha OyMaXHOM HOCHUTEJE,
3aBepeHHbIe HaJJIeXallluM 00pa3oM.

2. OcHoBHBIe IpaBa, 00SI3AHHOCTH H OTBETCTBEHHOCTH PA0OTHHKOB
2.1. PaGoTHUK MIMeeT MpaBo Ha:

— TMPEJOCTaBIICeHAE €My paboThl, OOYCIOBICHHOW TPYAOBBIM [OTOBOPOM;
— paboyee MeCTO, COOTBETCTBYIOIIEE YCIOBUAM, MPEAyCMOTPEHHBIM
rOCYyJapCTBEHHBIMH CTaHIapTaMM oOpraHu3anud U Oe30MacHOCTH TpyJa;
— CBOEBPEMEHHYIO U B IIOJHOM 00beMe BBIILIATY 3apIijiaThl B COOTBETCTBHH CO
CBOCH KBanu(uUKalield, CI0XHOCTBIO TPYyHIa, KOJIMYECTBOM H KadyeCTBOM
BBITIOJTHEHHOH paboTHI,

—OTAbIX, 00eCIIeunBacMblil yCTAHOBIICHHEM HOPMAJTbHOM MPOIOIKHTENHHOCTH
pabodero BpeMeHH, IPEIOCTABICHUEM €XEHEIENbHbIX BBLIXOIHBIX IHEH,
Hepabo4nX NMpas HUYHBIX HEH, ONIa4uBAEMbIX €KETOIHbIX OTIYCKOB;

— TOJIHYIO JIOCTOBEPHYIO MH(OPMALHUIO 00 YCIOBHUSX TpyAa W TpeOOBaHMAX
OXpaHsl Tpyia Ha pabovyeM MecTe;



— NPO(HECCUOHANBHYI0 TOATOTOBKY, IIEPENOArOTOBKY ¥ IIOBBIIIEHHE CBOEH
KBaNU(pUKANK B HOPAAKE, YCTAHOBIEHHOM 3aKOHOATeNbCTBOM Pd;

— 3aIUTY CBOMUX TPYAOBLIX IIPaB, CBOOOJ M 3aKOHHBIX MHTEPECOB BCEMH HE
3allpellleHHbIMHU 3aKOHOM CIIOCO0aMu;

- T0Javy 3asiBICHUS O BBIJA4Y€ CBEACHHH O TpPYIOBOM [EATEILHOCTH B
IMMCbMEHHOM BHUJC WM HA 3JIEKTPOHHYIO ITOYTY pabotomarens. CBemeHus o
TPYZLOBOH JIESITENLHOCTH NPEJOCTABISIOTCS He [03/IHEe TpeX pabodunux JHeH co
JTHSI NOJa4H 3asIBJICHU,

— BO3MEIIECHHUE BpeJa, MPUUMHEHHOIO €My B CBSA3H C HCIIOJHEHHEM MM
TPYHOBBIX OOSI3aHHOCTEH, M KOMIIGHCALIMIO MOPAJbHOTO Bpeda B IMOPSKE,
YCTaHOBJIEHHOM 3aKOHOAATEILCTBOM PD;

— 00si3aTeNbHOE COLMANBbHOE CTPAXOBAHHWE B CIIydYasX, MPEXyCMOTPEHHBIX
3aKOHO1ATeILCTBOM PD.

2.2. PabotHuKH 00IIeCcTBA JODKHBI:

— I0OPOCOBECTHO BBIIONHSTH CBOM TPYAOBbIE 0GA3aHHOCTH, CBOEBPEMEHHO U
TOYHO BBITIONTHATE BCIO IOPYYEHHYIO paboTy, He IOIYyCKaTh HapyLUICHHH CpoKa
BBITIOJIHEHMsL 3aJaHMM, HCIIOJIb30BaTh BCe pabodee BpeMs 10 Ha3HAUYEHHIO,
BO3IEPKUBATBCA  OT  JEHCTBHH,  OTBIEKAIOIMX  OT  BBIIOJHEHHUS
IPAMBIX TPYHOBBIX O00A3aHHOCTEH, COOMIONATH TPYAOBYIO NUCHHIUIMHY H
IIpaBumna BHyTpEeHHEro TPYJOBOTO PaclopsiaKa;

—  ylIyd4llaTb  KadecTBO  paboThl, IOCTOSHHO  IMOBLIIATE  CBOM
po(eCCUOHATIBHBIN U KyJIbTYPHBLH YPOBEHB, 3aHUMATELCS CAMOOOPAa30BAHUEM;
— HNOJJEPKUBATH YACTOTY U MOPSIOK Ha cBoeM paboueM MecTe, B CIyKeOHBIX
U JpYyrHX ITOMEIIEHHAX, COOMIONATh YCTAHOBJIGHHBIM MOPSIOK XpaHEHHS
JOKYMEHTOB M  MaTEpUalbHBIX  LEHHOCTEH, coOmIoAaTe  MOPSIOK
JIEJIOTIPOU3BOJICTBA,;

~ 3(Q(dEKTHUBHO HUCIIONB30BATh TIEPCOHATbHBIE KOMITBIOTEPHI, OPITEXHUKY U
Ipyroe obopynoBaHue, 3KOHOMHO U PAIlMOHAJILHO PACXOMI0BATH MAaTEPUAILI U
SHEPrulo, UHBEHTAph U Apyrue MaTepralibHbIe PecypChl, 0EpeKHO OTHOCUTHCS
K UMYILECTBY paboTOoaaTes;

— coOmrofaTe HOPMbI, MpaBWia W HMHCTPYKLIMU [0 OXpaHe Tpyaa,
IIPOU3BOACTBEHHYIO CAaHUTAPUIO, MPaBUIIa MIPOTUBOIOXKAPHOU 0€30MacCHOCTH;
— He pasryaimarh Kak B Poccuu, Tak U 3a pyOexoM CBECHUsI, TONyUeHHBIE B
CHILY CITy»€OHOT0 [TOJIOKEHUS U COCTABJISIFOIIIE KOMMEPUYECKYIO (CITyKeOHYIO)
TalHy, paclpOCTpaHeHHe KOTOPOH MOXET HaHEeCTH Bpen padoTojaTenro u
(wn) gpyrum pabOTHHKAM;

—  BBIIOJHATH HHBIE  OOA3aHHOCTH, I[PEIyCMOTPEHHBIE  TPYJIOBLIM
3aKOHOAATeIbCTBOM PO,

2.3. Kpyr o06s13aHHOCTEH, KOTOPEIE BBIMOJIHIET KaX (bl paGOTHHK 110 CBOEH
CHENHATBHOCTH, KBATM(DUKALHH, JOJDKHOCTH, OTIPEAENIIETCS TPYI0BIM
JOTOBOPOM M (MJIH) JOKHOCTHOW HHCTPYKLHEH.



2.4. PaboTHHK 0043aH BO3MECTHTD PAOOTONATEIIO TPHYUHEHHbIH eMY MPSIMOii
AeHCTBUTENbHBIA ymep6. HemomyueHnble poxoms!l (ymyieHHAas BBIr0Za)
B3LICKaHHIO ¢ pabOTHHKA HE MMOJJIekKaT.

PaboTHHK HeceT MaTepHMaNbHYIO OTBETCTBEHHOCTh KaK 3a  IIPsAMOI
AeHCTBUTENBHBIH yIIep0, HENOCPEACTBEHHO IPHYHHEHHBIN UM paboTOATETIO,
TaK ¥ 3a yuiep0, Bo3HUKIIHI y paboTomarelis B pe3yabTaTe BO3MEIICHHUS UM
yiepOa WHBIM JIUIaM.

3. OcHoBHbIE IpaBa, 06I3AaHHOCTH H OTBETCTBEHHOCTH paboToxaTe, s
3.1. PaGoronaresns uMeer mpaso:

— 3aKJII0YaTh, U3MEHATh ¥ PACTOPraTh TPYIOBbIE JOTOBOPHI ¢ PAOOTHUKAMHU B
TIOPSIIKE U Ha yCIIOBHAX, KOTOPbIE YCTAHOBIICHBI 3aKOHOAATENLCTBOM PD;

— TOOWIPSITh pPabOTHMKOB 33 JOOPOCOBECTHBIH 3()GEKTHBHBIA TPy,
— TpeboBaTh OT PabOTHUKOB HUCIIOJHEHHWS WMH TPYAOBBIX OOS3aHHOCTEH W
Oepe’xKHOro OTHOLICHUS K UMYIIECTBY paboTojaress M APyruX pabGOTHHKOB,
cobmonenns [IpaBun BHYTPEHHEro TPYNOBOrO pACHOPSAKA OPraHMU3aluy;
— TMOpHBIEKaTh paOOTHUKOB K  JUCHMIUIMHAPHON W MaTepUalbHOM
OTBETCTBEHHOCTH B IIOpPAJKe, YCTAaHOBJICHHOM 3aKOHOIATENbCTBOM Pd;
— IIPUHUMATh JIOKAJIbHbIe HOPMATUBHbBIE aKThL;

— CO37aBarh OOBENWHEHHs paboTonaresiei B IeNsX IPEACTABHTENLCTBA U
3aI[UTHl CBOMX UHTEPECOB U BCTYIIATh B HUX.

3.2. Paboronareis 00s13aH:

— COOMIOAaTh 3aKOHOAATENIECTBO O TPYAC, JOKajlbHbIE HOPMATHBHLIE AKTBI,
YCIIOBUS TPYIOBBIX IOTOBOPOB;

— IpPeNoCTaBiIsATh paboTHUKaM paboTy, OOYCIOBIEHHYI TPYIOBBIM
JTOTOBOPOM;

— IIPaBUJIbHO OPTraHU30BbIBATH TPYJ PaOOTHHKOB Ha 3aKPEIICHHBIX 3a HUMH
pabounx Mecrax, oOecnedyuB HEOOXOIUMBIMH MPHUHAMIEIKHOCTAMU U
OpPITEXHUKOH, co3laBasi 3M0poBble K Oe3omacHele YCIIOBHS TPY.a,
COOTBETCTBYIOIIHE [IpaBUiIaM o oXpaHe Tpyna (TexHUKe
0€30IIaCHOCTH, CaHWTAPHBIM HOPMaM, MPOTHBOIMOKAPHBIM  IIPABHIIAM);
— obecneunBaTh CTporoe CoOMIOACHNUE TPYA0BOW AUCIMUILIHHEI, OCYIIECTBIIATH
OpraHU3alMOHHYIO paboTy, HalpaBleHHYIO Ha YCTpaHeHHE ToTeph paboyero
BpEMEHH, IIPUMEHATb Mepbl BO3JACHCTBHS K HapyIIUTEIsIM TPYIOBOM
JUCHUTLINHEL,

— co0OmrofaTh OrOBOPEHHBIE B TPYAOBOM JoroBope, Ilomokennu o6 omiare
pyaa u Ilonoxenun O NPEeMUPOBAHMM YCIOBUS OIUIATHI TPYJAa, BbIAABATH
3apIiaTy He pejke 4eM J(Ba pa3a B Mecsll. 3apaboTHas Iuiata 3a IEPBYIO
II0JIOBUHY Mecsla BeITIaunuBaeTcst 20-ro 4iciia KaxJoro Mecsla, a 3apaboTHast
naTa 3a BTOPYHO IOJIOBHHY MECSIa BBILJIAYKUBAETCS 5-I'0 YHUCIA KaKIOrO
Mecsla, CIeAyIoIero 3a pacdeTHeIM. B ciyvasx xorja ykasaHHbIE YHCIIa



IPUXOIATCS Ha BBIXOIHBIE WU MTPA3THUYHEIE JIHU, JHSIMH BBITIIATEI 3aPILIATE]
CJIeAyeT CcYUTaTh paboune JHHM, HENOCPEICTBEHHO IIpeAHIECTBYONINE
BBIXOAHBIM (MPa3IHHYHEIM ) THSIM;

—  CHOCOOCTBOBaTh  IIOBBIMICHHWIO  KBanu(uKanu¥  pabOTHHKOB U
COBEPIICHCTBOBAHUIO WX IPO()ECCHOHAIBHBIX HABBIKOB ITyTE€M HAIpaBlIEHHA
Ha KypChl U TPEHUHTH;

— obecreunBaTh OBITOBBIC HYKIbI Pa0OTHHMKOB, CBA3aHHBIE C HCIIOJHEHHEM
UMM TPYZOBBIX 00S13aHHOCTEN;

— OCYUIECTBJIATE 00sA3aTeNbHOE COLHAJIBHOE CTpPaxoBaHHe pabOTHHKOB B
MOPSIJKE, YCTAHOBICHHOM (eiepaATbHBIMU 3aKOHAMMU;

- TIPSIOCTABIIATH PaOOTHUKY CBEAEHHS O TPYHOBOU JIESTEIBHOCTH 33 IIEPHUOJ
paboTeI ctocoOoM, YKa3aHHBIM B 3asBJIEHUY PAOOTHHKA:

Ha OyMa)KHOM HOCHTelIe, 3aBepeHHbIe Ha JIeKAIIUM 00pa3oM;

B (opMe  OJIeKTPOHHOIO  JOKYMEHTa, MOJNHCAHHOIO  YCHJIEHHO
KBaJIA(DULMPOBAHHOM 3JIEKTPOHHOM MONIUCHIO;

—  BBINOJHATH  HWHbIe  OOSA3aHHOCTH, IPEIYyCMOTPEHHBIE  TPYIOBBIM
3aKOHOJATEILCTBOM PO.

3.3. OTBeTCTBEHHOCTH pabdoToaaTes.

PaGoTonarens 00s3aH B cilyuasiX, yCTAHOBJIEHHBIX 3aKOHOIATENLCTBOM P®,
BO3MECTUTL PAOOTHHKY HEe IOJy4eHHBIH UM 3apaboTOK BO BCEX CIydYasx
HE3aKOHHOTO JIMIIEHHUS €70 BO3MOXKHOCTH TPYAUTHCS.

Paboronarens, NPpHYMHUBIIKK ymepd HMyILIeCTBY pabOTHHKA, BO3MEIIAET
3TOT ymepd B MOJTHOM 00beMe.

[Ipu mapymenuu paboTozareneM YCTaHOBIEHHOTO CPOKa BBITUIATHI 3apILIATHL,
OIIATBI  OTIyCKa, BBIILIAT NPU YBOJBHEHWHM W JPYTrAX  BBIILIAT,
IIPHYUTAIOMIMXCS PabOTHUKY, paboTomaress 00s3aH BBIIIATHTE UX C YILIATON
IPOLEHTOB (EHEXKHOM KOMIeHcalMu) B pa3smepe He Hike 1/150
JEHUCTBYIOIIEH B 5TO BpeMs KiroueBoi ctaBku LlenTpanbHoro 6anka P® ot He
BBIIIJIAYEHHBIX B CPOK CYMM 3a KaxJblid [JeHb 3aJepKKU HadWHaAs CO
CIIENYIOLIEro JHA IOcie YCTAaHOBJIEHHOTO CpOKa BBIILIATHl 1O JEHB
(axkTUYECKOTo pacueTa BKIIOUUTEIHHO.

MopasbHBIR Bpell, IPUUUMHEHHBIH pabOTHHUKY HENPaBOMEPHBIMHU IEUCTBUSMHU
unn OesfeiicTBueM paboTojaTess, BO3MEIASTCsS pPabOTHUKY B JIEHEKHON
(opMe B pazMmepax, ompeaeNsseMbIX corameHneM padoTHUKA U paboToaaTens
WJIH CYZIOM.

4. Pesxnm paGouyero BpeMeHH U BpeMEHH OTAbIXa

4.1. B opraHuzanuM ycTaHaBJIWBaeTCs MATHAHEBHas paboyas Hemens
IIPOOJDKUTENBHOCTEIO 40 4acoB ¢ AByMS BBIXOAHBIMH JHAMH (cy00OoTa u
BocKpeceHbe). Bpems nauana pabotel — 9.00. Bpemsi oxoHuUaHHS pabOTEHI —
18.00.



4.2. O0enenHsIi niepepbiB — o1uH yac (B nepro ¢ 13.00 1o 14.00). B apyroe
BpeMsi 0O€eleHHbI NepephiB HCIIONB30BaTh HE paspelaercs. Yder Hauana u
OKOHYaHHs OO€NEHHOro MepepelBa OCYLIECTBIAETCS PYKOBOIUTEISIMU
CTPYKTYPHBIX  TOApAa3JeleHUd U  BeNeTcS ¢  IOMOIUBIO  CHCTEMBbI
aBTOMATHYECKOI'0 KOHTPOJIS BPEMEHH.

Ilepepris He BKIIOYaeTcs B paboyee BpeMs M He OILIauMBaeTCi. PaGOTHUK
MOXET UCIO/IB30BATh €r0 110 CBOEMY YCMOTPEHHUIO B Ha 3TO BPEMS OTIYIUThLCS
¢ paboTEI.

Eciu no  ycnosusaM paboTel mpenocTaBieHne 00elEHHOTO —IepephiBa
pabOTHUKY HEBO3MOXHO, TO IO HPUKA3y PyKOBOAMTENS OPraHH3alUH OH
00eCrevunBaeTCs MECTOM JUISL OT/bIXa U [IPUEMa IUIIU B pabouee BpeMs.

4.3. Hakanyne Hepabourx MpasgHUYHbIX JHEH MPOJOKHTENLHOCTS pabodero
JHs COKpalllaeTcsi Ha OJIUH Yac.

HepaGounmu npasauuaasiMy qHsMuA B Poccniickoit ®enepaliny SBISIOTCS:
1-6 u 8 sHBaps — HOBOTOIHIE KAHHUKYJIbI;

7 suBaps — PoxxnecTBo XpHcToBO;

23 ¢eBpans — Jlens 3anmranka OTedecTsa;

8 MapTa — MexnyHapoIHBIH EeHCKUHN [eHb;

1 mas — ITpazguux Becust u Tpyna;

9 mas — Jlens IToGewr;

12 wronst — Jlens Poccun;

4 HOs10pst — JleHb HApPOIHOTO eIUHCTBA.

Ilpy coOBmageHWM BBIXOJHOTO M IPA3JHHYHOTO JHENH BBIXOAHON [eHb
IIEPEHOCHUTCA Ha CIeLYIOMH 1ocse npa3gHuYHOro paboynil NeHb.

4.4. Yuet pabouero BpeMeHH BeIeTCs OyXranrepueii.

4.5. Pabora BHe paboyero mecra (MOCeIICHHE YUPEIKACHHN M MPEANPUATHIN,
KOMAaHJIUPOBKU) IIPOM3BOJAUTCS 110  pa3pellieHHI0  HEeMOCPeICTBEHHOIO
pyKoBOIUTENS PabOTHHKA, BpeMs OTCYTCTBHS OTMEUAeTCsi B JKypHAJEe yveTa
KoMaHIMpoBOK. Ilpm HapymieHMuM ororo mopsiika BpeMs OTCYTCTBHS
ABJIIETCS] HESIBKOM Ha paboTy.

4.6. PaboTHHKaM INpeNOCTaBISIIOTCS €XErojHble OTIyCKa C COXPaHEeHHeM
MecTa paboThl U CpelHero 3apaboTKa.

ExxeronHslii OCHOBHOH OmiaunBaeMblil OTIYCK NPEIOCTABIsAETCsS pabOTHUKAM
IIPOTOJDKUTEIBHOCTBIO 28 KaJleHNapHbIX JHEH. [Tpu aTom oTIycK T0KeH OBITh
UCIIOJIE30BaH He Io3aHee 12 MecsleB Nocae OKOHYaHus Toro pabodero roja,
3a KOTOPBIH OH NPeNOCTaBIsAETCS.

Hepaboure nmpasnHuuHble THU, NPUXOIAIIHNECS Ha MEPHOA OTIYCKA, B YHCIIO
KaJleHJapHbIX JHEH OTIIyCcKa He BKJIroYaroTcs. Takke B YHCIIO KaJCHAAPHBIX
JHEH OTIyCKa He BKIIIOYAETCS IIepUOJ BPEMEHHOH HETPYAOCIOCOOHOCTH
COTPYAHHKA IIPY HAJTUYKAK OOJBHUYHOTO JINCTKA.

4.7. IlpaBo Ha MCIIOJIB30BAaHUE OTILYCKA 3a IEPBBIH o paboThl BOZHUKAET Y
paboTHMKA IO MCTEYEHHH IIECTH MECSLEB €ro HeNnpephiBHOM paboThl B
opranuszaiun. OTIYCK 3a BTOPOM M MOCHEAYIOIIHE I'OjAbl PabOThl MOXKET
NpPeOCTaBIATECS B J000e BpeMs pabodero roja B COOTBETCTBHU C



O4YCPCAHOCTBIO  NPENOCTABIECHUAS €XKErOMHBIX  OILIAYUBAEMBIX OTITYCKOB
(rpaduKOM OTIYCKOB).

OuepenHOCTh [Ipe JOCTABICHUS OTILyCKOB (rpacdux OTILyCKOB)
YCTaHaBIMBACTCS  paboTojaTeNeM  C  y4eTOM  IIPOM3BOICTBEHHOI
HEOOXOIMMOCTY U TIOXKEJIaHHHI padotaukoB. He nosguee 1 Jexkadps Kaxmoro
rojia pabOTHHUK JIOJDKEH COOOIIMTE O CBOMX ITOKETAHNSIX B OTHOLICHUH OTITyCKa
Ha  CIeNyIOmMH  KaJeHAapHBId  roJ  CBOEMy  HENOCPEeACTBEHHOMY
PYKOBOIMTENIIO WM HANpsSMyl0 B OTAEN KaApOB, OIPENEIMB MeCAL W
IIPOIO/KUTENIBHOCTE  KQXKIOM YacTW OTHyCKa, Ui COCTaBieHus rpaduka
OTIIYCKOB.

4.8. Tlo cornameHuo Mexay pabGOTHHKOM M paboTomaTelleM exKeromHblil
OIJIaYMBaEMbIH OTITYCK MOXET ObITh pasjerneH Ha 4acTu. IIpu 3ToM XOTs Gbl
OJlHa M3 4aCTeH 3TOro OTIyCKa N0JbKHA OBITE He MeHee 14 KajeHapHbIX THeH.
O13b1B pabOTHHKA W3 OTIyCKa JOIyCKAeTCS TONBKO C €ro COMIacHs M IO
IIpHKa3y pyKOBOJICTBA OpraHn3aluu. Hercnosib30BaHHAS B CBSI3U C 3THM 4YacTh
OTITyCKa LOJDKHA ObITh MPENOCTABIeHa IO BEIGOPY pabOTHHKA B yI0OHOE I
HEro BpeMs B TEUCHHUE TEKYIIero pabovero rofa Hin MpUCOeANHEHA K OTIIYCKY
3a ClIeyIoIHH pabouwii rog.

Ilpy yBonbHEHMH pabOTHHKY BBHIIJIAYMBAETCH JEHEKHAS KOMIICHCALUS 3a
HEHCIIOJb30BAHHBIM  OTIYCK, MM 10 €ro MHCbMEHHOMY 3asABJIEHUIO
HEUCIIOJIB30BAaHHBIA OTILYCK MOXKET OBITh IIPEIOCTABIEH C IOCJIEAYIOIUM
YBOJIbHEHUEM.

4.9. Tlo cemeHHBIM OOCTOATENBCTBAM U IAPYIMM YBAKHTENBHBIM MPHUHHAM
paboOTHUKY IO €ro MUCbMEHHOMY 3asBIECHHIO MOXKET OBITh MpPeOCTaBICH
OTILyCK (€3 COXpaHEeHHs 3apIUiaThl, IPOAODKUTEIFHOCTE  KOTOPOTO
OIIPECIISETCS 110 COIVIAIIEHNIO MEX Ay PaOOTHUKOM U paboTOAaTEeIEM.

4.10. Pabornwku, ycmemHo oOydYarommecs B By3ax, HMEIOLIMUX
FOCYJapCTBCHHYIO aKKpeAUTaLUI0, MO 3a04HOH WM BeuepHedl dopmam
o0y4yeHus, MMEIOT NpaBO Ha [ONOJHHUTENbHBIE OTIYCKA C COXpaHEeHHEeM
CpeIlHero 3apaboTKa B COOTBETCTBHH ¢ TpyaoBBIM KofeKcoM PD.

S. HHoompenus 3a ycnexu B padore

5.1. 3a BbICOKOIPO(ECCHOHANBEHOE BBIMOJHEHHE TPYIOBLIX OOS3aHHOCTEH,
TIOBBIIIICHHE TPOU3BOAUTEIBHOCTH TPY A, IPOJOIKUTENBHYIO U 0€3yIIPEUHYIO
paboTy U ApyrHe yCHexu B Tpye NPUMEHSIOTCS CIeYIOIIe MEPBI OOIIPEHMUS
pPabOTHUKOB OpraHH3aIllu:

- 00bsiBIeHUE OIaroapHOCTH;

- BBITIJIATA JEHEXKHOIO BO3HATPAXKIEHUS B BUE IPEMHUIL;

- Harpa)kJIeHWe LIEHHBIM N0JapKoM;

- HarpaxxJeHue Mo4YeTHON IpaMoTOH;

- IPEACTaBICHHE K 3BAHHIO JIy4IIeTo O MpoheccHu.



6. OTBeTCTBEeHHOCTD 32 HAPYlIEHHE TPYIOBOM THCHHILTHHbI

6.1. 3a HapylieHWe TpPYAOBOH AWCIHUIUIMHBI AJAMUHHUCTPALUS MIPUMEHSET
cllelytolue AUCUMUILTUHAPHBIE B3BICKAHUS:

— 3aMeYaHue;

— BBITOBOD;

— YBOJIBHEHUE.

6.2. Jlo HanoXeHWsd B3BICKAHUS OT HAPYLUIHATENsS] TPYAOBON UCIUIIIMHBI
JIOJDKHBI OBITH 3aTpeOOBaHBI NMHUChbMEHHBIE OOBsICHeHHs. B ciywyae orTkasa
paboTHHKA JaTh yKa3aHHOE OObSCHEHHE B TEUCHHWHM AByX pabouux IHEW,
COCTaBIISIETCS] COOTBETCTBYOIMI akT. OTKa3 pabOTHUKA 1aTh OOBSICHEHNUS HE
MOKET CITYy’)KHUTb MPEIISITCTBUEM JJIsl IPUMEHEHHS] B3bICKAHUS.

6.3. 3a Kaxnoe HapylieHHE TPYAOBOH MUCIMIUIMHBI MOXET ObITh HAJ0XKEHO
TOJIBKO ~ OJHO  JUCIUIUIMHApHOE  B3bickaHue. [lpm  HanoxeHuu
JUCITUTIIIMHAPHOTO B3BICKAHUS JOJKHBI YUUTBIBATECS TSKECTh COBEPLIEHHOIO
MPOCTYTIKa, 00CTOSITEIILCTBA, IPH KOTOPBIX OH COBEPIIEH, MPEAIIECTBYIOIAsA
paboTa 1 noBeeHre pabOTHUKA.

6.4. Tlpukas o TpUMEHEHMM JUCLUIUIMHAPHOIO B3BICKAHUA C YKa3aHHEM
MOTHBOB €ro IpHMeHeHHs o0ObsiBiseTcs (cooOmaercsi) pabOTHHKY,
TIOJBEPTHYTOMY B3BICKaHHUIO, TTOJl PACIIHCKY B TPEXAHEBHBINA CPOK (He cuuTas
BPEMEHH  OTCYTCTBHS  paboTHuKa).  JlucuuIiuiMHapHoe — B3BICKAaHUE
NpUMEHAETCs He TI03/IHee OHOTO MeCslia co HS 0OHapyKeHHUs NPOCTyIIKa (3a
WCKITFOUEHHEM CJIydaeB, TPeIyCMOTPEHHBIX TPYIOBBIM 3aKOHOJATEILCTBOM),
He cYuTas BpeMeHu Oolie3Hu paboTHHKa, ITPEObIBAHUS €0 B OTILYCKE, & TAKKe
BpPEMEHH, HEOOXOJMMOTO Ha YydeT MHEHMs IpPeICTaBUTENbHOTO OpraHa
pPabOTHHUKOB.

6.5. Ecii B TeueHue roja co JHS TPUMEHEHUs JUCHUILNIMHAPHOIO B3bICKAHW
paGOTHUK He OymeT IMOABEPTHYT HOBOMY JMCLMILIMHAPHOMY B3BICKAHUIO, TO
OH CYHTAETCS HE UMEOIIMM JUCLUUIIIMHAPHOTO B3bICKAHMS.

JIMCLUIUIMHAPHOE B3bICKaHHWE 1O WUCTEUEHHUs Irojia CO JIHS €ro MpUMCHEHMs
MOJKeT OBITh CHATO aMHHHCTpAIled 10 cBoell MHULMATHBE, 110 XOJaTauCTBY
HEIOCPEACTBEHHOTO PYKOBOAWTENSl MM TPYAOBOTO KOJUICKTHBA, €CIH
MOJBEPTHYTHIH  TUCHUIJIMHAPHOMY B3BICKAHHIO HE COBEpIIMI HOBOTO
NPOCTYIIKa M NPOSBII cebsi Kak JoOpOCOBECTHRINA PabOTHHK.

7. AHble BONPOCHI PeryJIHpoBaHHs TPYAOBbIX OTHOUIEHH H

7.1. PaboTHHK MMeEeT IpaBo >KaJIOBaThCA Ha HOMYyUIEHHBIC, [0 er0 MHEHUIO,
HapyLleHus TPYAOBOrO  3aKoHOJAAaTenbcTBa M Hacrosaumx  [IpaBui
HEIOCPEACTBEHHOMY PYKOBOIMTENO U PYKOBOJCTBY OpraHu3anun. PaboTHHK
BIIpaBe IMPEACTaBIATh [IMCBMEHHBIE IPEUIOKEHUSA [0  YIYyHHICHUIO
OpraHM3allid TpyJa W MO APYTHMM BOIPOCAaM, PEryJUpyEeMbIM HACTOSIIHMHU
IlpaBunamu.



7.2, PaOOTHHKM OpraHM3alluyl NOJDKHBI TP BBIIOJHEHHM CBOHMX TPYOBBIX
00s13aHHOCTEH HOCUTH OGHCHYIO oxexay. [lo maTHHIAM JOIyCKaeTcs
cBoOoaHast popma OEHKIbI.

7.3. B nemnsx ynydlleHHs UCIOJIb30BaHusI pabodero BpeMeHH U YIIOPSIOUeHHUS
BHYTPEHHHUX IIPOM3BOJCTBEHHBIX KOHTAaKTOB JIOKYMEHTBI Ha IOJIHCH
PYKOBOJMTEIO OpPraHHU3aluM CHAIOTCS CEKPeTapro, KOTOPBIA IepefaeT X
PYKOBOJUTENIO IBAXKIbI B IeHb (Kak npaBuiio, B 10.00 u 17.00) u Bo3Bpaliaet
ucrionHuTenaM (kak npasuio, 8 11.00 u 18.00).

7.4. PabOTHUK, NepBbIM MpHUILEHIIANA YTPOM B odUC, NOKEH OMOBECTHTEH 00
3TOM OXPaHy 3[IaHUsl ISl CHATHSI TIOMEUIEHNS ¢ CHTHAIH3AIINH.

7.5. PaGoTHUK, yXOASIIHIA TIOCTIETHIM 13 odrca, TOMHKEH OMOBECTHTH 006 3TOM
OXpaHy 3[IaHusl [Jis BKIFOUSHUS CUTHATA3AIHH.

7.6.llepen TeM Kak NOKMHYTH pabotee MecTO B KOHIIE pabodero AHs, paOOTHHK
JIOJIKEH 3aKPbITh OKHA U JBEPH CBOETO KaOWHETa U BBIKIIIOYUTDH CBET.

7.77. 3anperaercsi:

— YHOCHTb C MecTa paboTbhl HMYIUECTBO, MPEIMEThl WIM MaTepuasbl,
IIpUHaAJIekKalle opraHu3aluy, 6e3 MOJydeHUsT Ha TO COOTBETCTBYIOILETO
pa3pelenus;

— KypUTh B MeCTax, TI'Je B COOTBETCTBHU C TpPeOOBaHUSIMU TEXHHUKHU
0€30I1acHOCTH U MPOU3BOJICTBEHHOM CAHUTAPHUH YCTAHOBJIECH TaKOM 3arper;

— TOTOBUTH MUITY B IIpenesax oduca;

— BEeCTH JJIMTEIbHBIE JTHYHbIE TelehOHHBIE pa3roBOPH! (CBEIIIE 15 MUHYT 3a
pabouwii 1eHb);

— UCIIOJB30BaTh VIHTEPHET B IMYHbBIX LENAX;

— IIPUHOCHUTE € OO0 MIIH YOTPeOIsATh ANKOrOJIbHBIE HAITUTKH, [IPUXOIUTE B
OpTaHu3alMI0 MM HAXOAUTHCS B HEW B COCTOSIHUM aJIKOTOJIBHOIO,
HapPKOTUYECKOTO WJIM TOKCHYECKOTO ONbSIHEHHUS.

7.8. Pa0OTHHKH, HE3aBHCUMO OT JJOJDKHOCTHOIO IIOJIOKEHUS, OOS3aHbI
MIPOSIBIISITH BEXKIUBOCTH, yBaKEHUE, TEPIUMOCTh KaK B OTHOLIEHHUAX MEXIY
c000M, TaK ¥ IIPH OTHOIICHUSIX C KIIMEHTaMH U NIOCETUTEISIMU.

7.9. C TlpaBuiaMu BHYTPEHHErO TPYHOBOTO pAaCHOpsiiKa JOJKHBI OBITH
03HAKOMJIEHBI BCe paOOTHUKH Y UpeKIeHUs, BKIIFOYasi BHOBb IPHHUMMAEMbBIX Ha
pabory. Bce paGoTtHuku VYupexaeHHs, HE3aBUCUMO OT JOJDKHOCTHOI'O
TIOJIO’KEHHs, 0053aHbl B CBOSH MOBCEIHEBHON paboTe coOJII01aTh HACTOSIINE
ITpaBuna.
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